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WORK OPPORTUNITY - Participation Officer

Job Title: Participation Officer
Reporting to: Chief Executive Officer
Position type: Full time

Location: Based in Dublin

JOB PURPOSE

A resourceful, effective communicator to develop and implement badminton participation
projects and strategies in relation to our network of voluntary members and help maintain our
regional profile.

Delivering high quality badminton experiences to over 400 clubs across Ireland and working with
local sports partnership to deliver a variety of Badminton Ireland programmes. The role will
include managing the delivery of the ‘Badminton schools programme’ and ensuring a joined up
pathway from school badminton to junior/senior club badminton in conjunction with the Local
Sports Partnerships. Other duties will include coordinating the summer Holiday Zone promotion
and supporting the rest of the Team as required with projects such as Parabadminton, Women in
Sport, Age and opportunity, etc.

Experience and understanding of sports participation is desirable but paramount will be strong
organisation and communication skills with the ability to work to tight deadlines. Some experience
of marketing would be valuable. Being an integral part of a team is essential.

This is an opportunity to work in a highly motivated and supportive team during an inspirational
year for sport with the London 2012 Olympic Games just around the corner.

KEY TASKS

To implement, monitor and update the operational Plan around various participation projects
providing regular reports as required

To co-ordinate, manage and implement an annual programme of participation events (including
competitive and non-competitive events, taster opportunities and education)

Engage with key partners and agencies with regard to the delivery of Parabadminton.

To ensure that effective and appropriate liaison/communication is maintained with all relevant
organisations and partners

To ensure that appropriate Policies and Procedures are in place and records maintained



e To ensure systems are in place which will enable coaches and volunteers to be trained, developed
and motivated effectively

e To ensure the Chief Executive is regularly updated on all aspects of work

This job description is not to be regarded as exclusive or exhaustive. It is intended as an outline
indicating of the areas of activity and may be amended from time to time in the light of the

changing needs of the organisation.

ESSENTIAL REQUIREMENTS

Understanding of sport participation

Proven project management skills

Good people and communication skills

Excellent written, verbal and presentation skills

Proficiency in word, excel and powerpoint

Proven time-management skills, including the ability to set deadlines and prioritise work.
Ability to work alone as well as part of a team

Satisfactory Garda Vetting

An understanding and passion for sport

DESIRABLE REQUIREMENTS
Experience of working in an elite sports environment.
Applications

All applicants should provide a cover letter outlining how you are suited to the role and an up to date
curriculum vitae to Richard Vaughan - rvaughan@badmintonireland.com.

Deadline: Noon, Monday 12" March
Interviews: Tuesday 20th March.

Position: Participation Officer

Employer: Badminton Ireland

Contract Type: Fixed term contract

Salary: Commensurate with experience
Probationary Period: 6 months from the date of commencement
Holidays: 20 days plus Public Holidays

References: Two references appropriate to the position
Closing date for Applications: March 12" 2012
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